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Taranganba State School is committed to providing a safe, respectful and
disciplined learning environment for all students, staff, parents and visitors.

The Taranganba State School Student Code of Conduct sets out the
responsibilities and processes we use in our school to promote a productive,
effective whole school approach to discipline.

Its purpose is to facilitate high standards of behaviour from all in the school
community, ensuring learning and teaching in our school is prioritised, where
all students are able to experience success and staff enjoy a safe workplace.
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Whole School Approach to Discipline

PBL Expectations

Positive Behaviour for Learning (PBL)

The school commenced PBL in 2019. A committee meets three times per term to

develop and implement the PBL annual action plan. The team ensures the school

policies, improvement plan and behaviour frameworks all align with PBL.

Mission statement

At Taranganba State School our mission is for every learner, every day, to have every
opportunity to learn and grow in a culture where we are Respectful, Responsible and
Resilient.

As a school community we are committed to working with integrity and learning together to
maximise our growth.

School Values
Our school values are Respectful, Responsible and Resilient

School-wide Expectations

Our three school-wide expectations are:

I am Respectful — Being honest and valuing people, others property and ourselves
| am Responsible — Behaving sensibly and making good choices

| am Resilient — Coping and bouncing back after experiencing change or difficult
situations

Behaviour matrix

Taranganba State School Expectations Matrix

Schos! Wide Learng Aeas Play Aoean Esting Areas Tissisitons ! Todets Paraite Facursionn |
Litting U § Tuchkahop' Bus OHl Campus
« Speak lrulhiuily « Follow ¢lazs rouines + Play fairly « Tals guesty « Wait queelly ang » Use corract forel » Entar ssonpy n = Respect
« Care for myseif_ others and and teacher instructions .« Taka luins. « Spak parmiszion 1o go palently Dock oneteo Lnas community
the school » Use an appropriale voice » Be inclusive Nz th deakek o gl @ « Be mindfui that others | « Respect olhars » Wnole oody members and
» Be posle and use manners | « Respec! (he learning of dnnk may be learning pevacy I=taning anvirgnmenl
« Accepl alhers olhers |« 'Wadt fos the signal 1o » Lise manners « Stand st and = Follow zlaff
« Be a whole body fislener « Seek penmission lo | b relased by stafl on séenly dunng inslruclions
« Follow Inslructions feave the room duty nanenal anthem mmedialely
« Walk in apprograte areas o Kaep araa chon JCigoatiuangal | * Wear your unilonm
« Allow persona space schions wilh pride
» Folkow tha
prasenters sgnaty
for quiet
» Enawiatly whon
| | Instrucied
« Ben Ine nght place alihe |« Ba organised and ready  » Care for and relurn [ Stay seated in my » Walk quietly in ineis |« Enter and exitin a = Stay with he
fight ime. on the nght to loarmn equipment designated area and 10 tha [eR calm manner group
aclvity « Ba an active and » Take care of ihe | « Eat my own lunch « Stav witn ¢lass « Use lolfers » Be sale and follow
« Keep All Hands, Feet and engaged learnar (Be environmen| | « Eathealihy food first . « Sit quietly in the approprately vanue/ transpert

Olher Objects To Yoursell
(KAHFOOTY}

» Be 3 posilive roie model for
my peers

= Use equipment for its
intended purpese

« Wear a hal when in the sun

Responsible

Behaning serrsily and
imeking good chosces

= Pyt et my harst alton
Cooperala win gihars
(ET « B0 & probhad solver

» ASK 10 hitio ) nged o

» Repor pfothms | cant
Forve b0 @ sLaff mamoer

+ Accept Iite consaduences
of nty actons

« Regulate nry amohons

Resilient

Uoges aeed boursm) back

Major Minor Table

seen In the Green)

« Gomplete work to the
besl of my abilty

« Use ICT devices and
apps appropriately

« Follow the bookwork
expeclalions

| Hipwe 3 iy
« Bo parsritant
« Sifivis 10 umpeove
« Accopl help ang
feadbach
= ipnore dsltractons

+ Leave grea when

dismissed

« Choose sale games

and behaviours

« Play in areas tor my

year lavel

« Be sun safe and wear

hat

supporl others

» Hold onfa rubbish unlil
you have been
released by stalf on

| duty
| « Place nibbish In the
correct bins (racycling
bin for approved
| rubbish tems)
« Taks rinchbox wilh ma
when released

. Beagood sportand |

corrgcl area before « Use soap sensibly

the second bell + Leave todels clean
+ Be on lime and lidy
« Use loiiet during
break limes

+ Be waler vise

« Report any mess left
infoilgt area to
teacher

« Follow our school

rules

wide expectations
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Category Heading

Taranganba State School

OneSchool Data Input - Category Definitions

MINCR Examples

1 Verbal Misconduct Incidental use of Inappropriate language. Swearing directly al stafl or students
Swaanng about somathing — rather than at Yelling/ratsed/aggressive voke
S0Mecne. Verbal threats

2 Rafusal to participate i Refusal to participate in an activity that forms

program of Insiruchon part of the school curriculum where the activity BUTRGSTCENTE LR TE TEE LGT B e LG R
FOCuB IS G fe&shing $00 15 at an appropnate level and support has program of instruction

jearmng — amagemen wirti | been provided.

Ll contant Dekberale resistance lo complele task.

3 Property misconduct Taking items from others, without permission | Repeated taking of baiorging without permission
or raturn — erasers, pencil cases, tc. of raturn.

Low level graffil Damage 1o school or student equipmeant
Rips up own work or desiroys own property. property.
Throwing or breaking furniture and resourcas.
Major graffiti / vandelism of schood proparty &
vegetation,
4 | Possess pronibiad ilems 'No minor incidants of prohibitad itame Immediate referral to administration for any
. { prohibited dem.
5 Phiysical mescondisct Low lavel contact withoul intent to injure Throwing rocks. sicks, objects at others.
fBrson (D cersoa ceniact {flicking, touching. elbowing. general pushing | Thraatening clhers with objects.
made and showing of athers) Fist fights, punching. kicking 'with force.
Dangerous projectitas without intent to injure Biting. apitting.
{picking up and brandishing stcks) Intent to hurt.
Inappropnale lauching or gesiures of a sexual
nalure (sack whatking, dacking. brown eyes,
kissing)
[ Non-cornplian with routine Fadure to sit in seatng plan / class lines on Refusal to ramain ar transition with class and
FOTUS 1S G MUkTEs parades student unatie 13 be seen'supearyised
res foliTimg Fafure Lo attend specialist lessons. Seif-axits {student unable to te seensupervisad}
arder 1o Faure 1o report 1o lunchtme follow-ups.
arcAss the cumabium « Being out of bounds.
I Fasfuire to respond to staff request in relabion 1o
schood nules and roulina.

7 IT misconduc! Playing games dunng class lime, Inappropriate material on school laphops /
Any searchingiactivity not ralated to the set drves; postable dnves/USBs,
task. Misuse of preswords ¢ hacking of systems
Changing the technology set-up (changing Repeated inappropriate use of amalls, social
screens, flipping keys, dedeting aps) media of other communicabon

appa/sdesidevices.

] Disruptiee Interruptons to the teaching and leaming Sustained wierruption to 1eaching and learming.
sweh as calling out, yelling. noise with Patterns of incidants of minor exampdes affer
materials, back chatting. tapping to annoy, ESCM stralagies have been usad
out of seal Individual or maliple siudants disrwpling @ unison

1o prevant teaching and learning or wunaafe
In non-ciaasroom seltings. ruantng around conduct in por-laaching satlings
buildings; piaying chasing games; throwing
. food, squiring water out of taps
10 | Bullping ( harassment No minor ncidents of bullying 7 harasamaiit Repeated and cngoing insiances of disrespectful

Must £g repeatad £ crigoing
If ooce off wae e !

OT USE CATEGDRIES
Trianbskip class

Minor Examplas
Do not uee

Third mrscr rafecral

Do not use

Substance miconducd

snvaiving tobacoa and other
illenal subslances
Substance muaconduc
InvHwing #eok substance

Do not use

Do not usa

Prohibited items

Do not usa

Other conduct prejudicial 1o
ihe good order and
management of ol

Do not use

Misconduct involving object

Defiantitveals to adulls

Use [Bm3er S
Do not use

Lying fcheating

Do nat uee

Late

Do not use

Dress cose

Do not uea

|

Other

Do not uas

Undoted 6 Ocrpbers 2000 B PHL Veam

or hurtfl messages'behaviour, Can ba verbal,
physical, wrien. gestutal or cyber.

Major Examples

Do not use
Do not use
Use ltem 4
Usa item 4

Use tem 4

|| Used by adminisiration only

Use ttem 3 or 5

Uesa ltem 1 or 5

Do not use

Do not use

Do nat use

Used by adminisiration only
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= Speak truthfully
« Care for myself, others and the school
* =*Be polile and use manners

* Accept others

« Be awhola hady listener

« **Follow insiruclions

« Walk in appropriale areas

s Allow persenal space

= Putin my best effort
« Cooperale wilh others
« Be a problem solver

e Ask for help if | need it

» Be in the right place, at the right time, on the right
activity

s “*Keep hands, feet and objects to myself

+ Be a positive role model for my peers

» "*|Jse equipment for its intended purpose

s Wear a hat when in the sun

= Accept the consequences of my actions

» Regulale my emolions
** Essential behaviours

« Report prablems | can't solve to a staff member T3

Gotchas & The Pineapple Plaza ]-_.-

5!3!( members hand out ‘Golcha' cards =ach day to students when they sbissres tham fotoving the school
i bath and areas  Thi rai amait ooz “free and frequantly”

|hmughouk the day YWhan they observ2 a student following tha school expectalions, they can choose to give them

3 'Gotcha card Swdents collect Salchas and are able lo use them at the Pineappla Plaza 1o racewe a prze Siudents vill be asked (o stand an Assembly o shsr2 in their achevements in a2k 4 and

The winning House group with the moast Gotcha 5 used at The Pineappla Plaza each vieak villl be announced on | (Vag« 5 of s3:h term

parade recorded on Lha Gotcha Board & will end (ha parade with their team war cry.

e -l- GEM Awards

e el

Each wesk staff members hand out 3 GEM Awara to a student who has t22sn displaying
gratitude, showing empathy and kndress or for baing mindful and in the momant at school
The student may have been showing anz or 31 of lhese qualit2s throughout a pericd of time
and has been recognised by way of this award

Leamer

Learner of the YWeek idznlifias students wha have demonstrated
bzhaviour consistent with the schoal sxpactabens in the
classreom and 15 relatad to their particization and growth

Teachers szlect onz siudant per weak to rezeive a Leamer of the

Studants receive an Academic Medal 31 the end ol the year for their achievameants

following the schaols axpactatons

Academic Awards Principal’s Award

Waek zenifcats on parads Academic Awards for Distinction ard Excellence are awarded =ach semester. Sluderts are nominatad by their leachers for 3 Principal's Award for

Consideration of Individual Circumstances

Staff when providing support and determining appropriate consequences for
disciplinary matters consider the individual circumstances of students.
Confidentiality obligations limit discussions by staff or sharing of information about
individual circumstances of students, including applied disciplinary consequences,
with persons other than the student’s parent/s.

Differentiated and Explicit Teaching

Essential Skills for Classroom Management

Essential Skills for Classroom Management aligned with Australian Professional
Standards for Teachers as set out by the Australian Institute for Teaching and
School Leadership (AITSL) and reflected in standard 4: Create and maintain
supportive and safe learning environments.

Sorted into three categories the 10 Essential Classroom Skills are:
1. Expectation
Establishing expectations
Giving instructions
Waiting and scanning
Cueing with parallel acknowledgement
2. Acknowledgement
Body language encouraging
Descriptive encouraging
3. Correction
Selective attending

Queensland
Government



Redirecting to the learning
Giving a choice
Following through
Training and support is provided to teachers annually.

PBL Lessons

There are weekly focused lessons based on current data that explicitly teaches the
expected behaviours and establish clear and consistent boundaries. Lessons are
support by resources and a student lead video.

Whole school expectations
Expectations are clearly articulated in the school behaviour matrix.

Differentiation occurs at each/layer and becomes increasingly personalised
Differentisted and explicit beaching: lor 4l wudents

Focused teaching: lor identified students

Intensive teaching: for 3 small number of students

Focused Teaching
Focused teaching provides students with more opportunities to practise skills and
multiple opportunities to achieve the intended learning and expected behaviour.
This may include:
Supported behaviour playground plans
Behaviour monitoring sheets
Check-ins
Classroom support plans
Support Provisions

e Ql}_ : ."I d
8 Government



Intensive Teaching
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“l Taranganba State School
CASE MANAGEMENT KEY FEATURES

Effective school case management is primarily a collaborative process o
intrinsic to the delivery of quality services designed to meet the needs of ‘B
school students who have support requirements. Mindful of including the 8_

views of students, it is student focused and aims to develop, monitor, E

disseminate, and evaluate a plan of action to enable these students to (@]

Q
&

-

c
=t

| y function to the best of their ability and circumstances within
- and beyond the school despite having support needs.

| k
g o ) De long, T.{2006). A it on Effective School Case
% . Management. Edith Cowan Unlversity, SA: AGCA

Based on the DoE Complex Case Management in CQR Framework updated April 2021

Providing children with individualised learning programs to maintain

engagement in school may include:
e Behaviour risk assessment tool — safety or wellbeing
Discipline improvement plan
Functional behaviour assessment
Individual behaviour support plan
Individual student safety plan

their
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Disciplinary Consequences

Taranganba State School implements evidence based discipline with a focus on prevention
through our PBL processes by:

setting clear expectations

teaching appropriate behaviours

practicing appropriate behaviours

shaping and reinforcing appropriate behaviours
providing a differentiated engaging curriculum
providing other positive behaviour support strategies

These strategies are foundational to effective classroom management.

PBL lessons are taught each week driven by current behaviour data to provide consistent
modelling of school wide expectations, and reflect our behaviour matrix.

The purpose of a consequence is to correct and teach. A consequence should always
contain an opportunity to reteach the expected behaviour, be specific to the child, the
specific behaviour, the context and the setting, frequency and severity of behaviour.
A range of possible consequences is:

prompting

parallel cueing and acknowledgement

reteach

giving choices

individual conferences

Ongoing problem behaviours that continue after teaching and high acknowledgement to
correction ratio will require a plan to support the student. Data gathering to support Tier 2
intervention

Behaviour data is reviewed weekly by the Leadership team to evaluate
effectiveness and to determine case meetings for children who are exhibiting
behaviour difficulties.

The PBL team review behaviour data during their Team meetings to determine the
weekly focused lessons. The PBL uses other data sets such as EB, SET &
triangulated data to reflect on consistency of processes within the school to
proactively support staff and students.

10 Government



Responding to Problem Behaviour in the CLASS ROOM

Ongoing teaching of
expectad behaviour

Acknowledgemant of
expeciad behaviour

ESCM - Essential Skills for

Classroom Managemen!

. Eslabishing expectalions
Girvng mstruclions

. Wading and scanning
Cuting wilh parallel
acknowledgemant

5. Hody language encouraging

6. Descriplive encouragmng

7. Selechve Altending

8

9

1

= b —

. Redirectag lo the learmng
Gieng 3 choce
0. Folowing theeugh

Behaviaw

4
I

impraves

yu.
‘<¢- =l

_-1-115 -ﬂ,u.—_p—.‘,,

L__‘ .

Staff
Managed

—~-——— —_—

o PROMPT: proximity, non-verbai
cue, ignore, attend, praise

o REDIRECT: restala the expected
matrix behaviour

« RETEACH: tell, show, practice,
acknowledge

« CHOICE: atteration of activity,
adjust work expectations, parlicipalion
requirements, equipment fo be used

o STUDENT CONFERENCE
o We are having this conversation
because of __.

SESE T2

c 00

o]

Are you displaying the 3 R's?
What is the expected behaviour?
What does that look/sound like?
How can we help you do this?

Requires
URGENT
Assistance

or
Leadership
Support

Call '9’ to reguest
assistance
{state studeni’s involved.
location and reason for call)

Leadership follow-up!
mvestigation
Teacher records incident on

OneSchoal (refer in
Leadership staff member only)

Leadership staff member
conlacis parent/ caregiver and
enters fokow-up
on OneSchaool

Bahavow
=il impraves

OUTCOME / CONSEQUENCE

Complete task
Problem solving

Extra practice

Make up missed work
Restitution

Logical consequence
Restorative practices

Teach to olhers

Nofe or calt hame

Alteration of aclivily

Move spols

Short term remowval of activity
1 oss of privilege

Goal setling

Teacher records minor incidemts on OneSchool
Teacher contact with parent'caregiver fo

T5S Ciaswvoom Flawchart
Upfasad May 2021

Referrai for support

continued minor behaviours

1"
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Responding to Problem Behaviour in the PLAY AREAS

Ongeing teaching of
expected behaviour

Acknowledgement of . Requires
expected behaviour URGENT
I Staff Assistance
ACTIVE SUPERVISION ‘ Managed or
* move contaucusly, - | T Leadership
purposefully & Support
unpredictably =
= AClively scan N o
» frequent and vaned : y
contact with students « PROMPT: proximity, non-verbal AU major behaviour form
o 4:1 ratio of positive to cue, ignore, attend, praise completed and delivered to office
pomectionat interactions o REDIRECT: restate the expected , : _
quickly and consistently i : Red Card with runner o office
o RETEACH: tell, show, practice, ;
acknowledge for URGENT assistance
« CHOICE: alteration of activity / area

! equipment Leadership follow-up/ investigation

Leadership records incident on
OneSchool

Behaviour - » STUDENT CQNFE_RENCE ) {dependant or-sftuatian, Leadership
Improves <—J o We are having this conversation may ask leacher to enter incident]
because of ...
o Pt“;: YtOU g%lﬁyinggebihﬂ's? " Attending Leadership staff member
o} at is the expect aviour ta -
o What does that look/sound like? ik mdﬁfﬂm "a’:%:ersar::) y
o How can we help you do this? L FOTREE0
"f_l OUTCOME / CONSEQUENCE
.' Problem solving Alteration of activity
| Extra practice Move spots
I Restitution Short temm removal from
/ Baiisiaut Logical consequence aclivityfarea (Sit oul for 5 mins}
e | improves Restoralive pracltices | Walk with me

RECORD MINOR INCIDENTS ON
AREA WATCH FORM

incident data collated and discussed waakly 2t Leadership Case Managemen! Meeling

Leadership

arral foe siicnae

T55 Play Aseas Fhoachat Referral for suppoit
Ubdated May 2027

12 Government



School Disciplinary Absences

School Disciplinary Absences
Prior to making a decision about disciplinary consequences, including detention, removal of
privileges, suspension or exclusion, assess the student’s behaviour and the level of risk the
behaviour presents and take into account:
= a student’s individual circumstances, such as behaviour history, disability, mental
health and wellbeing, religious and cultural considerations, home environment and
care arrangements
= procedural fairness in all decision making
* that the grounds for suspending or excluding a student apply to all students, including
mature aged students
= the conduct of a student may include an omission to perform an act by the student
= that action can be taken to address behaviour occurring outside school premises or
school hours
= an offence includes an act or omission committed outside of Queensland that would
be an offence if it were committed in Queensland
= apply a school disciplinary absence, such suspension or exclusion, as a strategy of
last resort.

Q |
13 Government



Suspensions (1-10 davs)

Flowchart:

CONSIDER

DOCUMENT

REFLECT

DISCUSS

DECIDE

NOTIFY

ARRANGE

APPOINT

NOTICE

RECORD

ACCESS

Frincipal tonsiders swehether the shudent’s behavinur constitutes
grounils fer susoansion as per seation. 282 ol the Education
(Gemes Provisions] Aoy Siisa.

1fthe pricripal decides the hehaviour mests are ar more nf the
grognrls far suspansion under sectinn 252 of the fCgoranian
(Craaeen) Przvinionsl Acr Fiia, Fhey ensare dosumentation is
rompleted te axpiain how thay beliger the student®s behaviour
mgets e geawnd /s e, expiar o Lee hebaviour constilubgs
sl s,

Principal aorarges for the studeet and garent tobaee the
npnaclumity 1 oview the relevint evidence coder consideration
phout the bebevinus s, teaorts, stiterments, ciher docamants,
videolaurdio recordings soting that o ropy of the recnrdings sheld
nnt ke providerl ti the studenl or parend oot ey snounld e invited
feawibw SFear the rerordings af toe srhool or elsewhers bafore che
SUSQENSIas gacisinn is mailed,

Mrincipal ensures the stondent and B panmt are offerod the
npportunicy b diseuss the allegations with a schoal staff membar
and mspond if ey chance pean o the piacipal making a
disoolingry decisien,

PFringpal makes the bsciplinany caoision to rogress or ceb=e
tHe susDerrsion oo e sy, incloding the st ared oo dite ol the
NUSpENGiGn if ratewsnt,

Fringipal 00 authorised officer leils the stedent and parent of the
decision b suspend, e reascns fer the suspensian and the date
un which il el commpene, ensuring e suspension s aompleiod
i e currern scliool godr and does ol exlend uver the surnmme
Boseday porsad inde e ey yeit,

Frincpal takes seasonanle steps to easure that parenrs hawe m:ade
GPOEOEFLE SUCTOER DT F AT s e L the student eaving
thie schoal grounds, o GUrerratively 150lale and supevise [ag
sludeed ustii such arrangemasts e mads,

Princpal ensures a scnonl ataff mambecs appointed as the contac)
fzr the student and parent while suspeasion is ia offrdt and ensires
studert and pamal e advised el the conlast infaavation (e this
persar,

Pringipal ensures 5 recard %o -0 day suspensinnis created aed a

decision nolice is prepansd in CneSchool, oo giees i oo the st
Eng parent as 500N as practicable,

B pal ensures sisied Dopies ol Gessin: nobicn Lappooest o0 e
dnd suppertiveg mdlerials relatiog te the schal disciplingry absence
derishars are upladed i Onasy ho],

Principal takes seeaonable steps fo arange Fas tne stucant tn access
an educational pragrivmn to atlow tre studart fo centings with their
eciurERTIND durirg the suspension.

14
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Flowchart: Suspensions (11-20 days)

CONSIDER

DOCUMENT

REFLECT

DISCUSS

DECIDE

NOTIFY

ARRANGE

APPOINT

NOTICE

ACCESS

Principal considers whether the student’s behaviour constitutes
grounds far suspensian as per sectian. 282 of the Education
(General Provisions) Act 2006.

Ifthe principal decides the behaviour meets one or mare of the
grounds for suspension under section.282 of the Educaiian
{General Provisions) Act 2006, they ensure dorumentation is
completed to explain how they believe the student's behaviour
meels the ground/s (e.g. explain how the behaviour ¢onstituwles
misbehaviour),

Principat arranges far the student and parent to have the
oppurtunity to view the relevant evidence under consideration
about the behaviouf {e.g. repants, statements, other documenls,
video/audia recordings noting that a copy of the recordings should
not be pravided to the student or parent but they should be invited
to view/hear the recordings at the schogl or elsewhere before the
suspension declsion is made).

Princlpal ensures the stugent and the parenl are offered the
apportunity to discuss the allegations with a school staff member
anij respond if they choose prior t the pringipal making a
disciplinary decision.

Principat makes the disciplinary decision to progress or cease
the suspension process, including the start and end date of the
suspension i relevant.

Principal or authorised officer tells the student and parent of the
decision to suspend, the reasons for the suspension and the date
on which it will commence, ensuring the suspension is completed
in the Current school year and does not extend over the summer
hollday periad inte the new year.

Principral takes tedsundble steps b ensure thal pdivats have tidde
appropriate supervision arrangements prior to the student leaving
the school grounds, or altermatlvely Isatate and supervise the
student until such arrangements are made.

Principat ensures a school staff member is appointed as the contact
for the student and parent while suspension is in effect and ensures
student and parent are advised of the contact information for this
person,

Principat ensures a recard for 14-20 day suspension is created and
a decision notice is prepared in OneSchool, including details about
how to make a submission agalnst the suspension to the Director-
General or delegate, and gives it to the student and parent as soon
as practicable,

Principal ensures slgned copies of decision notice (appraved farms)
and supparting materials relating to the school disciplinary absence
decisicn are uploaded in OneSchool,

Princlpal takes reasonable steps to arrange for the student to access
an educational program to allow the student ta continue with their
education during the suspension,

Queéﬁslénd
15 Government



Re-entry following suspension

Students who are suspended from Taranganba State School may be invited
to attend a re-entry meeting on the day of their scheduled return to school.
The main purpose of this meeting is to welcome the student, with their
parent/s, back to the school. It is not a time to review the student’s
behaviour or the decision to suspend, the student has already received a
punishment through their disciplinary absence from school. The aim of the
re-entry meeting is for school staff to set the student up for future success
and strengthen home-school communication.

It is not mandatory for the student or their parents to attend a re-entry
meeting. It may be offered as a support for the student to assist in their
successful re-engagement in school following suspension.

Arrangements

The invitation to attend the re-entry meeting will be communicated via
telephone and in writing, usually via email. Re-entry meetings are short,
taking less than 10 minutes, and kept small with only the Principal or their
delegate attending with the student and their parent/s.

A record of the meeting is saved in OneSchool, under the Contact tab,
including any notes or discussions occurring during the meeting.

Student Re-entry Agreement:

v Grotn WK

TARANGANSA

RSITATE SCHOOL
— - .

Student Re-Entry Agreement

Student: Ulise i tap nizie Ly aris e
Re-entry Date ¢!k 5 <o - | SDA Duration Zic< or :a
Reason for Disciplinary Absence

Re-entry Goal(s) (include responsibilites and imeframes)

Agreed student actions to achieve goal include resporsibilites and timeframes)

Responsibilities of parents in assisting achievement of agreed goals

Click or tap here to enter text.

Adjustments to support student achievement of goal.

Curriculum Envirenmental Playground Behavioural

Che ar 136 Nete W enier x { Click i tap here to 2nter

[R=r A

Next contact date:
Click or tap here to enter text.

Student’s Signature Parent’s Signature Principal / Deputy Principal’'s
Signature
Date Date Date
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School Policies

Tarangana State School has tailored school discipline policies designed to
ensure students, staff and visitors work cooperatively to create and maintain
a supportive and safe learning environment. Please ensure that you
familiarise yourself with the responsibilities for students, staff and visitors
outlined in the following policies:

Temporary removal of student property

Use of mobile phones and other devices by students
Preventing and responding to bullying

Appropriate use of social media

Temporary removal of student property

Removal of student’s property may be necessary to promote the caring, safe and supportive
learning environment of the school, to maintain and foster mutual respect between all state
school staff, students and visitors.

Power to remove property from students
As per the Education (General Provisions) Regulation 2017, the principal or state school staff
member may remove from a student at the school any property in the student’s possession if
the principal or staff member is satisfied the removal is necessary—
a. to promote the caring, safe and supportive learning environment of the school; or
b. to maintain and foster mutual respect between staff members and students at the
school; or
c. to encourage all students attending the school to take responsibility for their own
behaviour and the consequences of their actions; or
d. to provide for the eftective administration ot matters relating to students ot the school.

Students and parents
Ensure that they/their children do not bring property onto school grounds or other settings
used by the school (e.g. camp, or sporting venues) that:
e is prohibited according to the school’'s Student Code of Conduct
o isillegal
e puts the safety or wellbeing of others at risk (e.g. knife, firearm, handcuffs, or
replica firearms)
e does not preserve a caring, safe, supportive or productive learning environment
(e.g. baton, nunchaku, or club)
e does not maintain and foster mutual respect (e.g. printed materials with
offensive language or extremist propaganda)
Parents must collect their child’s property as soon as possible after notification the property is
available.

Responsibilities of Principals and school staff:
o Consent is not required to search school property such as lockers, desks or
laptops supplied to the student through the school
e Consent is required from the student or parent to open, examine or otherwise
deal with the temporarily removed student property. For example, without the
consent of the student or parent, principals or state school staff who temporarily

Queensland
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remove a mobile phone from a student are not authorised to unlock the phone
or to read, copy or delete messages stored on the phone.

e Ifthere is suspicion that the student has a dangerous item (for example, a knife)
in their school bag, principals or state school staff should seize the bag
immediately and remove from the student’s access prior to seeking
search consent or calling the police. Under no circumstances should the
student be permitted to go into the bag himself or herself.

e Under normal circumstances, principals and staff members are not
permitted to search student property (e.g. a student’s school bag) unless
they have the consent of the student or their parent.

e In emergency circumstances only, such as a need to access an Epi-Pen for
an anaphylactic emergency, principals or state school staff may need to search
a student’s property without the student's consent or the consent of the
student’s parents.

e Principals or state school staff do not have the authority to search the
person of a student, if a search is considered necessary the police should be
called to make such a determination.

Return of temporarily removed student property
The principal or state school staff determine when the temporarily removed student property
can be returned, unless the property has been handed to the Queensland Police Service.
The student or parent makes the principal or state school staff ensure temporarily removed
student property held by the school is available for collection within a reasonable time.
If the student is a child, the principal or school staff member may choose to make the
temporarily removed property available for collection to the parent only if it is more appropriate
to do so, given

e its condition, nature or value, and/or

e to ensure the safety of students or staff, and/or

e for the good order and management, administration and control of the school

e ensure temporarily removed student property made available for collection is in the

same condition as when the property was removed.

Retention of temporarily removed student property
The principal and state school staff may retain temporarily removed student property if:

o the property is illegal to possess, threatens the safety or wellbeing of students or staff
or is reasonably suspected to have been used to commit a crime and state school staff
are in the process of notifying police

o staff reasonably suspect that the student is not the lawful owner of the property
student or parent has not collected the temporarily removed student property despite
reasonable efforts (multiple phone calls, emails or meetings) by the principal or state
school staff to advise the student or parent it is available for collection

e police state that they will come to the school to investigate matters relating to the
temporarily removed student property, then it is kept until police attend.

e if police seize the property under the Police Powers and Responsibilities Act
2000 (QId), advise the student and their parent of this action and that the
temporarily removed student property is no longer in the possession of school
staff

e If police decide not to seize the property, return the temporarily removed
student property to the student or parent as soon as practicable.

Temporary removal of student property by school staff flowchart
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COMMUNICATION
of expectations

IDENTIFICATION
Inappropriate
student property

School staff provide students and parents with ciear
communication to inform what student property can be
temporarily removed and the expectatlons in relation to
property students may bring to school. This information
should be provided on enrolment and relterated
regularly vla the school’s communications processes
(e.g. newsletter),

School staff identify student property that is illegal, not
compliant with Student Code of Conduct or puts the safety
ar wellbeing of others at risk.

School stalf remove studenl property and store safely,
noting that they are not authorised to open bags, unlock
mobile phones or read, copy or delete messages stored
on phanes without the consent of the student or parent.

REMOVAL
of property

DETERMINE
time to retain
property

School staff determine what constitutes a reasonable time
to retain student property.

RETURN Student property is made available for collection by
of property student/ parent, or property is retained by school.

Property is retained if il is:
* not collected despite reasonable efforts
RETENTION e suspected that student is nal the lawful owner

of property e |llegal to possess or threatens Lhe safety or wellbeing of
the school community

* provilded to Queensland Pollce Service.
Use of mobile phones and other devices by students

Mobile phones and tablets handed in at the office on arrival at school are secured
until:

= The school day concludes

= The student is collected from school by a parent for an early departure

Wearable technology should be limited during the school day by turning off
notifications and data.

If parents require contact with their child during the school day they are able to
contact through the office staff.

Students who have mobile phones and tablets in their possession will be required
to take them to the office for secure storage.

Should a child refuse direction to take the item to the office, parents will be contacted.

On entry to the school parents/carers complete an ICT agreement with the school.
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Preventing and responding to bullying
The agreed national definition for Australian schools describes bullying as
ongoing and deliberate misuse of power in relationships through repeated verbal,
physical and/or social behaviour that intends to cause physical, social and/or
psychological harm;
involving an individual or a group misusing their power, or perceived power, over
one or more persons who feel unable to stop it from happening;
happening in person or online, via various digital platforms and devices and it can
be obvious (overt) or hidden (covert). Bullying behaviour is repeated, or has the
potential to be repeated, over time (for example, through sharing of digital records);
having immediate, medium and long-term effects on those involved, including
bystanders. Single incidents and conflict or fights between equals, whether in
person or online, are not defined as bullying.

The following flowchart explains the actions Taranganba State School teachers will
take when they receive a report about student bullying, including bullying which
may have occurred online or outside of the school setting. Please note that the
indicative timeframes will vary depending on the professional judgment of teachers
who receive the bullying complaint and their assessment of immediate risk to
student/s.
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Bullying response flowchart for teachers

Key contacts for students and parents to report bullying:
Prep to Year 6 — Class teacher

First hour
Listen

Day one
Document

Day two
Collect

DEVAGICT
Discuss

Day four
Implement

Day five
Review

Ongoing
Follow up

Provide a safe, quiet space to talk
Reassure the student that you will listen to them
Let them share their experience and feelings without interruption

If you hold immediate concerns for the student's safety, let the student know how you will

address these. Immediate in this circumstance is where the staff member believes the
student is likely to experience harm (from others or self) within the next 24 hours

Ask the student for examples they have of the alleged bullying (e.g. hand written notes or

screenshots)

Write a record of your communication with the student

Check back with the student to ensure you have the facts correct
Enter the record in OneSchool

Notify parent/s that the issue of concern is being investigated

Gather additional information from other students, staff or family
Review any previous reports or records for students involved
Make sure you can answer who, what, where, when and how
Clarify information with student and check on their wellbeing

Evaluate the information to determine if bullying has occurred or if another disciplinary
matter is at issue

Make a time to meet with the student to discuss next steps

Ask the student what they believe will help address the situation

Engage the student as part of the solution

Provide the student and parent with information about student support network

Agree to a plan of action and timeline for the student, parent and yourself

Document the plan of action in OneSchool

Complete all actions agreed with student and parent within agreed timeframes
Monitor student and check in regularly on their wellbeing

Seek assistance from student support network if needed

Meet with the student to review situation

Discuss what has changed, improved or worsened

Explore other options for strengthening student wellbeing or safety
Report back to parent

Record outcomes in OneSchool

Continue to check in with student on regular basis until concerns have been mitigated
Record notes of follow-up meetings in OneSchool

Refer matter to specialist staff within 48 hours if problems escalate

Look for opportunities to improve school wellbeing for all students

==
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Appropriate use of social media

In accordance with our school Code of Conduct social media incidents will be dealt with on a
case-by-case basis in accordance with the following decision making flowchart.

How to manage online incidents that impact your school

Student protection Explicit images

If at any point the principal forms a If the investigation involves naked or explicit images of children,
reasonable suspicion that a student staff should not save, copy, forwaid o otherwise deal W|th the

has been harmed or is at risk of harm, cantent, as per the Ty peval of snedeg J L)
they have a responsibility to respond . This includes onto OneSchool re(ords Refs»r to the
inaccordance with the investigative process outlined in ‘Responding to incidents invelving

naked ar explicit images of children’ from the e

Report
Refer to the il

i for more details, or if assistance is
required, contact the Cybersafety and Reputation
Management (CSRM)team on 3034 5035 or

Does the online behaviour/incident negatively impact the good order and management of the school?

OR

1. Initiate an incident response
Start an incident management log (running sheet) which records times and dates of events, observations, tasks
completed, persons involved and written conversational notes

v

2. Collect evidence

Gather and preserve any =« of the online conlent or a potential unlawful anline behaviour, where legally
permissible. Confiscation of digital devices can only be done under the
procedure.

Inform the student’s parent/s
(and student if approprate) of their
options:
1. Report the incident to an external
agency such as police, «
] or the

crimne Crifine

AT

Re ittty

=

Report the online content/behaviour

v
3.Isthere a potent|al crime?
The ¢ 3 IR contains several applicable sections far cyberbullying, A list of poteatial relevant
criminal offences can be viewed at :oeo: 7, and include:
unlawful stalking
computer hacking and misuse
possession, distribution and making child exploitation material
fraud — obtaining or dealing with identification information
criminal defamation.

using the online tools provided by the
website orapp.

Principals may start contact with a law
enforcement agency (LEA) by completing
an LEA referral form, under the <10
tdarnignon W ey or
rocedure. Refer back to Step
3 to report potential crimes that do not
negatively impact the good order of the
school.

TOrLE

Principals may start contact with a law enforcement agency (LEA) by completing an ¢ stesa oy, Information
can be shared when reasonably satisfied the disclosure is necessaty for the prevention, detection, investigation,
prosecution or punishment of a criminal offence or to assist in averting a serious risk to the life, health or safety
of a person or where the disclosure is in the public interest. For access to the relevant forms, referto i+ 1ox
sarrel i fonition Lo anlon e i« procedure N

Principals may continue to investigate the matter for disciplinary purposes, subject to all laws and department

Content may not constitute a criminal
offence requiring police involvemant
bul it may negatively impact the good
order and management of the school.
Principals can take action for the online
behaviour as outlined below.

procedures.

4, Take steps to remove the upsetting or inappropriate content
Request poster to remove, use oaline reporting tools or if assistance is required, contact the CSRM team or

-

5. Managing student behaviour

Where appropriate:

— that is undertaken on or originating from school premises during school hours, or
by means of use of school ICT, concerning other students, staff or members of the

Where the online behaviours of students do negatively impact the good oider and management of the school, the principal must take appropriale follow-up action

» take statutory disciplinary actian to address cyberbullying: OR ¢ usenon-statutory aptians to deal with the mattey, for example:
— that occurs outside of school hours or schoot grounds that also negatively affects — discussion with student's parents;
the good order and management of the school (e.g. where the conduct, threats, — student mediation;
intimidation or ahuse have created, ar would likely create a risk of, subslantial —~ apology:
disruption within the school environment, or where the conduct, threats, — ICT / mobile technology ban;
intimidation or abuse has or might reach school premises); - guidance referral.

schoal community;

6. Student welfare

guidance officer support

Principals must consider and suppoit the wellbeing of any student who is displaying apparent negative effects from cyberbullying, by means of offering the student

.

7. Recording the incident on OneSchool

through the incident management process, in the student's OneSchool behaviour record.

If the incidentwas resalved at school-level, record details of the incident, as reported to the school and investigated
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Restrictive Practices

In some very rare situations, where there is immediate risk of physical harm
to the student or other people, and when all other alternative strategies have
failed to reduce the risk, it may be necessary for staff to use restrictive
practices.

The use of restrictive practices will always be as a last resort, when there is
no other available option for reducing immediate risk to the student, staff or
other people. Restrictive practices are not used for punishment or as a
disciplinary measure.

The department's Restrictive practices procedure written with
consideration for the protection of everyone’s human rights, health, safety
and welfare. There are six fundamental principles:

Regard to the human rights of those students

Safeguards students, staff and others from harm

Ensures transparency and accountability

Places importance on communication and consultation with parents
and carers

5. Maximises the opportunity for positive outcomes, and

6. Aims to reduce or eliminate the use of restrictive practices.

191D g

Very rarely restrictive practices will be planned and staff will employ, when
necessary, pre-arranged strategies and methods (of physical restraint/
mechanical restraint/ clinical holding) which are based upon behaviour risk
assessment or clinical health need and are recorded in advance. The use of
planned strategies will only be where there is foreseeable immediate risk

consistent with the Restrictive practice’s procedure.

Seclusion will not be used as a planned response and will only be used in
serious circumstances for managing an unforeseeable situation in an
emergency. It will be used for the shortest time possible and in a safe area
that presents no additional foreseeable risk to the student. In such
emergencies, a staff member will observe the student at all times and
seclusion will cease as soon as possible.

Following the use of any restrictive practice, a focused review will help staff
to understand how they responded to the risk in any incident that involved
the use of a restrictive practice. Staff will consider whether there are other
options for managing a similar situation in the future. This strategy works well
for reducing the use of restrictive practices.

All incidents of restrictive practices will be recorded and reported in line with
departmental procedures.

0 land
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Critical Incidents

It is important that all school staff have a consistent understanding of how to
respond in emergencies that seriously endanger students or others. This
consistency ensures that appropriate actions are taken to ensure that both
students and staff are kept safe.

A critical incident is defined as an occurrence that is sudden, urgent, and
usually unexpected, or an occasion requiring immediate action (e.g. in the
community, on the road).

This section of the Code of Conduct must detail the actions staff and students
will take in the event of a critical incident.

In the event of a critical incident, the Emergency Response Plan provides for
general response strategies implemented to:

1. Evacuate the facility

2. Lockdown the facility

3. Temporarily close the facility

Related Procedures and Guidelines

These are related procedures or guidelines which school staff use to inform
decisions and actions around matters associated with student’s wellbeing,
behaviour and learning.

Cancellation of enrolment

Complex case management

Customer complaints management policy and procedure
Disclosing personal information to law enforcement agencies
Enrolment in state primary, secondary and special schools

Hostile people on school premises, wilful disturbance and trespass
Inclusive education

Police and Child Safety Officer interviews and searches with students
Restrictive practices

Refusal to enrol — Risk to safety or wellbeing

Student discipline

Student dress code

Student protection

Supporting students’ mental health and wellbeing

Temporary removal of student property by school staff

Use of ICT systems

Using mobile devices
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